SO GD-PAO TAO PAK NONG Cong hoa xa héi chii nghia Viét Nam
TRUONG THPT KRONG NO Poc lap - Tw do — Hanh phuc

KE HOACH THANG 12/2020

CHU PE: CHAO MUNG NGAY THANH LAP QUAN PQOI NHAN DAN 22/12

1.Cong tac chuyén mon:

+ Chi dao cac t6 truéng, phu trach CM thuc hién dung cac chu truong, ké hoach
ctia Hiéu truong: Han ché t6i da viéc thay doi gido vién bd mén/16p (néu khong vi
nhitg 1y do chinh dang). Khi thay d6i phai bao cdo va dugc sy dong y cua Hiéu
truong.

+ Thuyc hién nghiém tac quy ché chuyén mon: Soan bai, ké hoach bao giang, ghi

s6 dau bai, nhap diém...(Kiém tra tién d6 vao diém D/c Binh, céc to trudng CM).

+ Ra dé cuong 6n tip cho HS theo hudng tinh gon, dam bao chuan kién thirc, ki

nang dbi vai cac 16p dai tra, nang cao ddi véi cac 16p chon.

+ Duy tri hoc nghé cho hoc sinh 11.

+ Tang cudng kiém tra viéc day va hoc thém.

+ T6 chtrc 6n tap cho hoc sinh, chuan bj tt cho viéc kiém tra hoc ky 1.

+ Céc t, bd mén ra dé kiém tra hoc ky I dam bdo theo quy dinh ndp vé bd phan

chuyén mon, t0 trudng chiu trach nhiém trudce lanh dao vé dé kiém tra cua to.

+ Hoan thanh ho so kiém tra toan dién, chuyén dé theo ké hoach (d/c Cong, cac

d/c dugc phan cong)

+ T6 chire Kiém tra hoc ky I theo ké hoach ctia S& GD- BT dam bao nghiém tac,

dung quy ché. Kiém tra HKI theo KH ctia CM.

+ Tham gia cic hoat dong tap huén, Boi dudng chuyén mon do S& GD-DT to

chitc: TS Toén, T6 Sinh, Str, CB quan ly, tap huin danh gia Pisa véao ddi mai

danh gia trong gido duc.

+ Hoan thanh sang kién, 6 dung day hoc...

+ Tiép tuc bdi dudng HS gioi chuan bi cho ky thi Olympic, Hoi khoe Phu Déng.

+ Tham gia tham dinh cac dy 4n KHKT c4p tinh (d/c Hong, Phu) theo ké hoach
cua S¢.

+ Kiém tra hoat dong cua bg phan thu vién, thiét bi ( d/c Cong phu trach).



+ T chirc ngoai khoa Phong chdng tham nhiing cho HS 3 khéi: Té Su-Dia-
GDCD.

2. Cong tac chi nhiém: ( d/c Sinh — GVCN — Doan TN)

+ Pdi moi ndi dung hop giao ban chu nhiém theo hudng ting cuong hiéu qua
cong tac.

+ Thong bao két qua hoc tap va rén luyén ctia hoc sinh vé gia dinh qua S6 lién lac
dién tir .

+ Bao quan tét s6 dau bai tranh hién tuwong that lac (GVCN), hoan thanh cac hd
so cua cong tac chui nhi¢m.

+ Quan 1y chat ché HS, nhic nhd HS thue hién nghiém tic ndi quy nha truong,
thong bao vé gia dinh ké hoach 6n tap va kiém tra HKI.

+ Tang cudng kiém tra giam sat, giup d& hoc sinh cham tién.

+ Tiép tuc ndp cac khoan thu theo ké hoach. Thong bao cho hoc sinh nhan cac
ché do theo quy dinh.

+ Hop xét ky luat HS vi pham ndi quy truong 16p.

3.Cong tac vin phong, tai chinh, thw vién, thiét bi

+ Thu vién, thiét bi phuc vu chuan bi cac thiét bi, dd dung phuc vu cho hoat
dong day va hoc. Lap to trinh mua mua tai li¢u , tang cuong dau sach cho ta sach
GD dao dtc, phap luat.

+ Chuan bj cho cong tac kiém ké tai san cudi nam.

+ Cong khai cac thu tuc hanh chinh tai bang cong khai ciia Nha truong.

+ Thuyc hién tai chinh cong khai theo quy dinh.

+ Pon ddc viée ndp cac khoan thu theo quy dinh.

+ Giai quyét cac ché do cua CBGV.

+ Thuc hién nghiém tic hd so, s sach tai chinh.

+ Hoan thién ho so, s6 sach lién quan.

+ Giai quyét dit diém cac ché do cho nguoi lao dong.

+ Kiém keé tai san cudi nam theo ké hoach.

4.Co s& vat chat, lao dong, cong tac né nép (d/c Cong, Sinh)

+ Tang cuong kiém tra viéc thuc hién néi quy cua GV, NV, HS.

+ Chi dao kiém ké tai san nam 2020 ( d/c Céng va cac bo phan cé lién quan)

+ Tham muu mua bd sung cac thiét bi day hoc, sach gido khoa, tai li¢u tham

khao. Ra soat hé théng dién, nuodc, stra chira CSVC.



+ T4 chtc lao dong vé sinh khuén vién nha trudng (d/c Sinh).
+ Lap ké hoach thanh 1y c4c tai san da hu hong (d/c Cong).
+ Chi dao bao vé ting cuong canh giac trong viéc bao vé tai san, co sO vat chat
cua co quan.
5.Cong tac cong doan, doan thanh nién:
+ Poan thanh nién ting cuong cong tac kiém tra viéc thuc hién ndi quy truong
16p ctuia HS.
+ T6 chirc cho quan chiing gop ¥ Pang vién cudi naim (CD, DTN)
+ So két thi dua dot 1 va phat dong thi dua dot 2 trong CBGV va hoc sinh
+ Chuan bi hd so danh gia xép loai chi doan, xép loai doan vién (d/c Dan).
+ Tb chirc hoat dong TDTT giao luu cia CBGV va hoc sinh véi cac don vi trong
dia ban huyén chao mung ngay thanh 13p quan doi nhan dan Viét Nam.
+ Poan thanh nién phdi hop voi Doanh nghiép xe may Gia Bao Long, Cong an
Thj tran, Cong an Huyén t6 chuc hoat dong trai nghiém rén k¥ nang lai xe an
toan qua chuong trinh ngoai khoa “An toan giao thong cho nu cudi ngady mai”’cho
HS toan truong (d/c Sinh phu trach chi dao Poan TN, GVCN thuc hién).
+ Phéi hop v6i T6 Str -Pia-GDCD t6 chirc ngoai khoa phong chong tham nhiing
cho HS toan trudng.
+ Tham gia cac hoat dong thé thao ciia cum.
6..Cong tac kiém tra ndi bd, kiém dinh (d/c Cong, Binh, Sinh va cic thanh
vién lién quan)
+ Thyc hién ké hoach kiém tra ni bo.
+ Hoan thanh h6 so KTNB trong HKI Theo ké hoach.
7.Cac ky kiém tra tip trung giira ky va cudi ky, cac ky thi cap truong:
+ T4 chtrc hoi khoe Phu Dong Cap truong; Lap va boi dudng doi tuyén.
+ T4 chtrc thi Olympic Cap truong; Lap va bdi dudng doi tuyén.
+ Kiém tra cudi ky: Thyc hién theo QP va ké hoach
+ Thi nghién ctru khoa hoc danh cho hoc sinh THPT cép tinh, cip quéc gia.
+ Tiép tuc tham gia cudc thi tim hiéu cta nganh ( d/c Sinh chi dao GV va HS
thuc hién)

+ Nop céc bai thi vé s dung thoi gian.



8. Cong tac khac:
+ Tang cuong hoan thién duy tri trang web ctia truong, cac b phan, t6 duoc phan
cong viét bai nop vé d/c Luu vao tudn I hang thang.
+ Thyc hién cac cong viéc cua nganh va dia phuong.
+ Hiéu truong dbi thoai v6i hoc sinh 16p 11A7, 11A1 ( tiét 5 ngay 01/12, tiét sinh
hoat 16p ngay 6/12)
+ X¢ét thi dua hoc ky I.
+ Lam viéc voi BCH Hoi PHHS.

HIEU TRUONG

Lé Thi Chung



